UNIVERSITY OF EDINBURGH ENGLISH LITERATURE DEPARTMENT PLAY

APPLICATION FORM 2024-25
Deadline: Thursday 14 November 2024 by 4pm.
	Lead Applicant: (this should be an individual with a strong link to English Literature at Edinburgh University) 


	Project Team (NB:the producing team should contain  individuals with a strong link to English Literature at Edinburgh University) 



	For Departmental use only 

	Reference number:


	Date received:




	APPLICATION GUIDELINES 
Before submitting your application, please ensure that you have:

· answered all the questions

· enclosed all of the required supporting material including a detailed budget for the project
· signed the form at Section 5
· any questions about how to apply can be addressed to Nicola.McCartney@ed.ac.uk
Please send your completed application to:
Nicola.McCartney@ed.ac.uk
English Literature,  University of Edinburgh
c/o Undergraduate Teaching Office,  Room 1.08

School of Literatures, Languages and Cultures

50 George Square, EH8 9LH
1. The amount of funding available is a maximum of £1000.  Budgets exceeding this must be supported by proof of from where extra funds will be provided. 

2. The lead applicant must currently be studying in or have a strong tie to the English Literature department at the University of Edinburgh.

3. The lead applicant must be in his or her 2nd, 3rd or 4th year of undergraduate study.

4. The end production must enhance the image of the English Literature department both within and beyond the university.

5. You must have a marketing plan to promote and sell the production.

6. All publicity, programmes, etc, should acknowledge the support of the English Literature department, University of Edinburgh and use the logo.
7. The production must be mounted before the end of the 2024-25 academic session. Applicants must demonstrate that they have given necessary thought to the dates chosen with regard to examinations, vacation dates, possible audience attendance etc.

8. The deadline for submission of applications is 4pm on Thursday 14th November. No applications will be considered after this deadline.
9. If your application is short-listed you must be available in Edinburgh for interview in week 11 or 12 of this semester.
Remember to keep a copy of your application and all supporting documents for your own records.  


Please help us to deal with your application as quickly as possible by following the guidance below. All information is treated as confidential.

If you have any specific queries regarding your eligibility or the application process, please contact Nicola McCartney or Simon Malpas at the Department of English Literature, 50 George Square.  
SECTION 1:  ABOUT YOU 

1
Please give the names of the lead applicants and state their current relationship to
 
the Department of English Literature:
2
What is the address of the lead applicant?

Address:

Town:





Postcode:

Daytime telephone:





E-mail:







3
If not the lead applicant, what is the name of the contact person who will deal with this application and all correspondence relating to it? 

The person named here must be authorised to answer all queries and to sign all paperwork relating to this application:

4
Please give details of any special communication needs you may have: 


(for example, typetalk or large print)  

5
Have you previously applied for this fund?  If so, when and was the application successful?
SECTION 2: SUMMARY PROJECT DETAILS

6
Please summarise in no more than 25 words the project for which you are seeking funding. 

Funding is required towards the cost of:
7 
Please tell us the venue where the production will take place and whether any hire fee is involved:

8
Please tell us when your proposed production will be staged:  
9
Please provide a summary of your project budget below ( N.B. and attach a detailed budget breakdown of expenditure and income with your application) : 

English Literature Funding requested



£

Other funding guaranteed




£

Sponsorship/ donations





£

Earned income/ own contribution



£

Total cost of project 





£

SECTION 3: ABOUT YOUR PROJECT
PLEASE ANSWER THESE QUESTIONS IN A SEPARATE DOCUMENT, IN NO MORE THAN 1500 WORDS
10
Please tell us about your project 
· The play chosen
· The reasons for that choice and how it relates to the English Literature programmes
· Main concepts or ideas for production (including analysis/ design)
· Draft timetable for rehearsals and production schedule
· The number of performances and possible total audience attendance
· How you envisage your production enhancing the work or image of the English Literature department, both within and beyond the university 

11

Management: 
· please tell us how the project will be managed and who will be responsible for this  

12
Marketing: 
· please tell us about the marketing plans for your project. What steps will you be taking to ensure your production is publicised 

a) within the university 

b) throughout the city of Edinburgh? 

SECTION 4: YOUR PROJECT BUDGET  
13
Tell us how much money you would like to apply for to support your project (the maximum amount is £1,000):
14    Please provide as detailed a breakdown as possible of what aspects of the production and / or publicity this money will be spent on, and how much box office and other income you expect to generate (N.B. this is a summary only you must also supply a separate full spreadsheet budget for all of the income and expenditure for your proposed production):

Total Expenditure:
Total Income:

Deficit/ Amount requested:
15
If you anticipate needing funding in excess of that available from this award and ticket sales, what other plans for fundraising do you have? 

16
Tell us what you will do if you do not raise as much as planned:

SECTION 5:  YOUR STATEMENT AND SIGNATURE

Applicants must sign this statement.  This must be signed and dated by the person named in Question 3.   We can only process your application if:

· you complete all relevant questions on this form

· you enclose all necessary documents 

· the form is signed 

	Your statement:

	I confirm that I have read and understood the guidelines to accompany this form  

	I confirm that I have completed all the relevant questions on this form

	I confirm that I have enclosed all necessary supporting material as detailed in the accompanying guidelines including a full budget. 

	I confirm that all the information in this application, and any documents provided to support it, is true and correct

	I confirm that I will tell you immediately if anything changes which could affect this application in any way

	I confirm that I am happy for you to provide copies of this form to any person or organisation you need to consult about this application


	Name (printed)
	
	Signature
	

	Position (if relevant)
	
	Date
	


PAGE  

